Steps to enroll in a class online

You can enroll in classes online through your Student Portal on the Santa Rosa Junior College webpage.
You will need your

e your SRJC Student Identification Number (SID # - 9 digits)
e your SRJC password (Pin Code)
e the section number of the class or classes you would like to enroll in.

STEP 1: Open a web browser (i.e. Google) and go to www.santarosa.edu, click on LOGIN and select Student Portal
—or go directly to Student Portal Login
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STEP 2: Enter your Username: 9 digit Student Identification Number (SID#)
Enter your Password (PIN). Then click on Login.

SRJC Login Portal

i Lsemame SANTA ROSA
[ e 7 JUNIOR COLLEGE

SHJC Student ID (Example: BXOOO0O00) or
Faculty Staff Usemame (Example: jdoe)

Password

SRJC Student PIN Code or Facuty/Staff Passeord 3

HReset Password Forgot Password?

Faculty/Staff Only Faculty /Staff Only
I More Help

*If it is the very first time you log in to your student portal, enter your 8-digit birth date (MMDDYYYY without
spaces — 2 for the month, 2 for the day, 4 for the year —i.e. June 20, 1993 = 06201993) as your temporary
password. The system will then prompt you to enter a new password with at least 8 characters.

* If you forgot your Username or Password, click on Student Login Help on the right side to request your Student
ID number or Password. The information (Password or Pin) will be sent to your email address that SRIC has on file
for you.
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http://www.santarosa.edu/
https://portal.santarosa.edu/SRWeb/Portal.aspx

STEP 3: Click on + sign in the blue ADMISSIONs & REGISTRATION tab to expand it.
STUDENT PORTAL
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Step 4: Under REGISTER, select Add/Drop/Register

FINANCIAL AID & FEES

o ADMISSIONS & REGISTRATION

ADMISSIONS REGISTER

A&R Forms Add/Drop/Register _
A&R Home Page My Class Schedule &

Apply Fees

Dream Center FALY's and Policies

Riechdiiier My Education Plan
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™

STEP 5: Select the semester you want to enroll in

SANTA ROSA

JUNIOR COLLEGE
SRJc-mycu bby hama > myeubby > sbudas
Currently logged in as: Maranne Klahre Updata Ascount  Co

New Student Partal
Select Semester > Add/Drop > WView Cart > Optonal Services > Checkout > Recept

Student Portal Home

| Step 1of 6
Apply
Please select 3 semester 10 make schedule changes.

Omiz02s @ &
) Summer 2023

Add/Drop/Register

View Grades i
Purchase Optional Fees = () Spring 2023
« (J)Fall 2022
Pay Fees s () Summer 2022

*If the semester is not yet open for you to register or you do not have priority registration, you will see a message

You cannot register online at this ime for the following reasons:

If you do not see the following screen (SRIC-MyCubby), please proceed to page 6 (Step 6)

Page 2



Personal Information

SRJC-myCubby if there are changes to your personal information (address, phone number and email),
click UPDATE ACCOUNT. If nothing has changed, click NO CHANGES.

SRJC-myCubby
Currently logged in 13 _
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Charge Bir Code
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Contast U Canada
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.
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State: | CA - California
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tio thanks, | want to receive staterments and financial notifications by mail onby

Thin consent appbes o slatermenty pad fapnoal nobcatons provided anasally pad vermeiterdy. You muy, ot aey Srma, cequest B pageer Copy of o nobficaton or |
staterment by coatactiag the Accounteg Department Withdrawal of consent can be made in wnting at Santa Rosa Jumor College, A
Mendooss Ave, Saats Boss, CA 95401 or ActowatagBismtirosi adu. The Accoestng Departrmeat cia ba coaticted by phoss at
taterseats and sovhcabont wil be emeled 1o your emad sddrets oa Ha, of provided (Bbove), 3ad withes your tudent ports
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Seaul Secenty Number
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o

Soaal Secunty Numbers are uted by SRUC te produce the Tution Statement tax form (1098-T) requred by the RS te daim poteatal tuiten-rolated tax credits |

Preferred First Mame

BRI B eatered o8 your college apphcabions

rrotro st vame. |

Thus in woar FERST apmme oty 55 you weuld ket 10 3ppedr on the sitrectos rotter Oaly enter 5 value hee of yoor preterred name 1 o ferent than your othos |

| Update Account| | Mo Changes | _

Note: If you do not have a Social Security Number, leave the box SSN empty
If you do not have a Preferred first name (different from your official first name), leave the box empty

Financial Aid Acknowledgment
Add a check mark to “I have read......."”. Click on CONTINUE

SRJC-myCubby

Lomendy lagged 2 m Enicy Mospae Praki

-
AferSen ol vwdots
S Bapieal s of v B8 rarana) BREROH B 00 AL 0 b ONEIK 102 00 BEDS B0 SIGE) TVRI b R 120 1R Takaeag
Eertued by 130w are perpsded or senmeng o €

Dagresl e Bosd 10 Taka U5 bt e baman Do 7 B0 Garailal s s e ScadeeiE e o Bl 18

EN8 v o s e s Py ol st 8 e _
Fyer— '

Page 3

gradeita m Tisk Faur paar

b quaiBaris

e ] Tha STuilenl Finarial fars

wet B wwar, the wand n Betadl 0 dwr gcadamc ey dor ot viveesty I order in recmve the (ol Gt B mwand For pear sates progrem of viudy dndedeg e e i

o e T ]



Educational Goal

Please select your educational goal for the upcoming semester.

Note: The most common educational goals for
Personal Interest
Improve basic skills (for ESL and Adult

students in non-credit classes are:

Ed)

Complete High School credits or GED (CSKLS)

Undecided on Goal

SRJC-myCubby
Currently logged in as: | NG
Student Portal Home
Change Pin Code
FAQs and ARR Policies

Contact Us Educational Goal:

Contimue

u

Improve Basic Skills

Select Educational Goal
Personal Interest

Earn BA/BS After Earning AA/AS
Earn BA/BS Without AASAS

Earn A&/ /AS Without Transfering
Earn a Vocational Degree

Earn a Vocational Certificate
Formulate Career Plans/Goals
Start 3 New Career

Advance in Current Caraar
Maintain Certificate / License
Complete HS Credits or GED
Undecided on Goal

Move fram Non-Credit to Credit

4-year College Student Taking Required Courses

RameE * o

pdate Account  C

All students must provide a current educational geal for the upcoming Summer 2023 term

4

Note: if after clicking on CONTINUE, you see a long list of programs of study, please choose one the following

options — depending on what class you would li

For Adult Education
For ESL (English as a Second Language)

ke to enroll in.

ADLTED (the corresponding certificate)
ESL: Foundations of Literacy Skills (ESL 712/713)

ESL: Basic Interpersonal Communications (714/715)
ESL: Academic Preparedness & Career Development (ESL 716/ESL 781)

For GED/Hi-SET CSKLS:

Supplemental Questions
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The following questions are required for state and federal reporting and to provide additional services for
students. Responses do not affect your financial aid eligibility or admission to SRJC.
All information remains strictly confidential.

Are you a single parent?
(A 'single parent' is a person with custody - including joint custody - of a child or children, or a person who expects
to be a single parent within the next year due to pregnancy.)

Yes No

I

Are you a displaced homemaker?
(A 'displaced homemaker' is an adult who has worked to care for home and family and because of this
responsibility is currently unable to find a job, or better paying job, due to lack of training or labor market
experience.)

Yes No

I

Are you a dislocated worker?
(A 'dislocated worker' is one who has been laid off from full-time employment within the last 24 months.)
Yes No

l

Are you receiving aid for CalWORKs/TANF - formerly AFDC?
Yes No

l

Are you receiving aid for SSI - Supplementary Security Income?
Yes No

l

Are you receiving aid for GA (General Assistance)?
Yes No

l

Are you receiving aid for Section 8 Housing Assistance?
Yes No

I

Are you receiving aid for Foster Care?
Yes No

l

Please use the following table when you answer this question to assess your eligibility for a Board of Governors
(BOG) fee waiver.

Does your family income level qualify you for a California College Promise Grant fee waiver based on the
number of people in your family and your 2022 Total Family Income (adjusted gross income and/or untaxed

income)?
Yes No _
Family Size 2022 Income was less than:
1 {vourself only) $20,385.00
2 527,465.00
3 £34,545.00
4 541,625.00
5 =48,705.00
%] 555,785.00
7 S562,865.00
g 55%,945.00
For each additional family member, add £7,080.00

[Submit | < —
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STEP 6: Enter the section number (4 digits) of the class you want to enroll in, then click on Add to Cart
Note: Noncredit classes are free.

SRJC-myCubby

Currenty logged in a4: Maranne Klakre Update decaust  Conbanb/Layect |

ROmE * OMYyTUDEY > ETUO&NTE = NOQUaropying

Mew Stugent Partal
o Summer 2023 > Ad&/Drop > View Cart > Optional Sendces > Checkout > Recept

Ssdent Portal Home

[ Step 2 of §

Apphy
If you know the section number you want to register for, enter it inte the bex provided. If not, please browse the Schadule of Classes |
Add/Orop/Register

Enter Section Mumbear

Wiew Grades
’ [ ) (Aceon] {—

STEP 7: The requested class will show up on your screen.
*If the class is already full, the system will ask you for an Add Code. If you need help, call 707-527-4229

VERY IMPORTANT: Verify that it is the correct class (= the class you want to enroll in).

Check Course, Days (M=Monday, T=Tuesday, W=Wednesday, Th=Thursday, F=Friday, Sat=Saturday, Hours,
Instructor, Location and Dates.

If you would like to enroll in another class or classes, click on More Schedule Changes.
If you do not wish to add another class, click on Proceed to Checkout

Mew Student Portal
F e e Summer 2023 » Add/Drop > View Camt > Optional Services = Checkout = Recept

Saudent Portal Hame
Schedule Changes NOT Complete

Apply

5tep 3ol 6

Add/Crop/Register
The following schedele changes are curmently in your cart. You are not offidally enrcllod in/dropped from these courses entil you checkout
Wiew Grades

Purchase Opbonal Fees

Pay Fees

Check myCertificate progress

Mo oprional fees in your car.

Check myDiegres progress

be of CI
Sehedule of Classes Schedule changes will remain in your cart for one hour and will be sutomatcaly removed from your cirtif you heve not fnaized your

SRIC Schaduls Flannar schedule changes.

FaGs “"m Mere Schedule Changes Preceed to Checkout _

STEP 8: Click on Finalize Schedule Changes

Mow SEudert Porial
Summar 2023 > AddiDrop > Miaw Cant > Opliond Services > Chateel > Retepl

Schedele Chasge HO'T Complete

Studant Portsl Homa

Bpsdy

[ Step Saf 0
AdaiBep legnier
Tha fllowing Gctddida chifgin §ra cumently id year chit. You §ré pot MGty aroled ia/drapped free Thins coarial il voo TASTa your

view Grades schedube Charges
Furchase Ciptonsl Fees P Acroll Sown 10 COMmplalE This Checkou! procin
Fay Fees Sect| Course | Status| Days Heairs Inslructor | Lecatios | inits | PANP Dates | Remowe
Chack myCertificate progress | S270|ESL 715 |Add | MTWTh | 6:30pm-9:35pm | Toister N |Ovéine | 0.00 o6/12-08/03| &r
Check myCegres progrees Thia Pollowing fess will ko charged for this tasactioa
hedule of C 7
T 0 " Fee Description Amount | Amount Walved | Fald by Outslde SAgency | Pald from Refend | Bslance Due
LIS P o M Health Sarvoes Fas Fi1.00 §21.00
#Age and ARR Pokcies Waria | Student Rapresantation Fea| $2.00 $2.00 |
Contect Us | Tokal Amsount I:lwr:lI 0,00
A vigber Begsirabon Tha §2 Student Repressntation Fes collected shall be sxpendad to provide supoort for students or rephesartatives who may ba
ERate ther poditcrd Shd vew Borts Befons @iy, county, 8nd distnc goernmant, nd befors ofices and pgendss of the Mate and
Make & Seport fadural gourniment

You may dedine to pay the §2 student representation fee which supoons local and statewides community college student sdvocacy
anganizations by daking the "waive' button abone

Thae ara 0o fils dua Tor this TRASACSA
Tou are sat ofidaly enmiled/smopged vt yoa dick the 'Frslize Schedle Changes” button.

Wpen chcking Fnakze Schedue Changes', you wil Be oMcally enmlied indropped from the above dasies a3d wbject b o8 Admerean &
Ngcandi ragratralicn pobiag

Feglae Schedule Changes Purckase Dpteaal Senice More Schadele Charges
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STEP 9: The screen will show the message that your class enrollment is complete: Schedule Changes Complete.

In addition, a registration receipt will be sent to your email address the SRJC has on file for you to confirm the class
enrollment.

If you would like to purchase additional Services), click on Purchase Optional Service, otherwise click on Logoff

hamra > mycubby > sbedents = receiph
SRJC-myCubby

Currenty logged in 13: Makanne KMahne Update feeeasst  Contant/Layeat  Logalf

Wew Student Fortal
[ Sumener 2023 > Add/Dres > View Camt = ODpSons Sendces > Checkoal > Eecept

Schedule Changes Complete

ESudent Porial Home

Apply

|
Add/Drop/Ragistar Step 6 of 6

The folltwing schedule changes wers made to your schadule:
Witw Grades
Furchase Optional Fees Semester Section | Course Tithe | Status | Days | Hours Instructor | Location | Units | Unigue 1D
Fay Fees Summer 2023 | 8270 ESL 715 Add MTWTH | 4:30pm-9:35pm | Toister N Online 000 | 12613989
Chack myCartificate prograss

Chack mryDagres prograss Summary of Charges on 571472023 ay 8208 P

Schedule of Classes

Fe Description | Amount | Paid | Refunded | 'Walved | Pakd by Sponsor | Paid by Financial Ald| Balance Due
SRIC Schedule Flanner Haalth Sarvicas £21.00 $21.0:0 $0.00
FiQis and ABR Folines Stdrt Reprasantakbicn $2.00 $2.0:0 $0.00
Conkact Us Total Ameount Pald: | $23.00 Total Amount Due: 0,00

Ca voter Regatration A PEGITFETSR GCHT ki Boan BERT 10 your emsl addreds on fle

Pay My Fees | | Buy My Books | | View Class Schedule | | Purchass Optonsl Senvices x'm\m

Fease dick on The View D435 Schedula’ BUTTION 10 réviaw Wour regis retios snd Sasure that you sre officaly enrclled in all dassed | ITis sso
m. IMPOrIat 1o chadk the ‘Locatien’ of each of yoor dasdes (o be cartain of your dass locamon as SRIC hid Feley Cifmpuies and ceten lociled |

Hake & Repart

rhimmabhant Chanase Saonehe

Optional Services include:
=  Cub Card+
=  Parking General (Car)
=  Parking Motorcycle
=  Virtual Student Photo ID Card
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